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CLEARING INSTRUCTIONS
JOB NO


Shipment Details
CONSOL CODE
	Importer
	Invoice no & Date
	Mode

	
	
	· AIR
	· SEA

	
	Port of Loading
	Country of origin

	
	
	

	IEC
	PAN
	BIN
	BL / AWB 
	Carrier

	
	
	
	
	

	Shipper
	Size
	· LCL
	· 20’
	· 40’
	· HQ
	· CON

	
	Incoterms
	· EXW
	· FOB
	· CFR
	· CIF

	
	Invoice Value
	

	
	Currency
	
	Ex. Rate
	

	Description of Goods
	Freight
	
	Insurance
	

	1. 
	Discount
	
	Commission
	

	2. 
	Ass. Value
	

	3. 
	No. of Pkg
	
	Gross Wt.
	

	4. 
	Delivery Agent
	

	Sl
	RITC
	Ass. Val.
	Basic
	Ntfn.
	CVD
	Ntfn.
	MRP
	SADD
	Ntfn.
	Total

	1. 
	
	
	
	
	
	
	· 
	
	
	

	2. 
	
	
	
	
	
	
	· 
	
	
	

	3. 
	
	
	
	
	
	
	· 
	
	
	

	4. 
	
	
	
	
	
	
	· 
	
	
	

	PPR
	Documents
	PPS
	DDS
	Duty Drafts to be made in name of
	Amount
	

	· 
	HAWB / HBL NO.
	· 
	· 
	

	· 
	MAWB / MBL NO.
	· 
	· 
	

	· 
	INVOICE NO.
	· 
	· 
	

	· 
	PACKING LIST NO.
	· 
	· 
	Freight calculation

	· 
	COPY OF ORDER
	· 
	· 
	

	· 
	COPY OF LETTER OF CREDIT
	· 
	· 
	

	· 
	CERTIFICATE OF ORIGIN
	· 
	· 
	

	· 
	COPY OF FREIGHT CERTIFICATE
	· 
	· 
	

	· 
	COPY OF INSURANCE CERTIFICATE
	· 
	· 
	Freight Drafts to be made in name of
	Amount
	

	· 
	EXPORT HOUSE CERTIFICATE
	· 
	· 
	

	· 
	SSI REGISTRATION CERTIFICATE
	· 
	· 
	

	· 
	COPY OF RCMC OF COUNCIL
	· 
	· 
	

	· 
	CATALOGUE / TECHNICAL LITERATURE
	· 
	· 
	Other Instructions

	· 
	DEEC BOOK /  LICENCE (Copy / Original)
	· 
	· 
	

	· 
	BANK RELEASE ORDER
	· 
	· 
	

	· 
	BLANK LETTER HEADS
	· 
	· 
	

	· 
	RUBBER STAMP
	· 
	· 
	

	· 
	FORM ‘31’ / TRANSIT PASS
	· 
	· 
	

	· 
	BILL OF ENTRY (Triplicate/Quadruplicate)
	· 
	· 
	Dispatch Details

	· 
	
	· 
	· 
	

	· 
	
	· 
	· 
	

	· 
	
	· 
	· 
	

	Type of Bill of Entry.
	This letter of authority from Importer named herein is in accordance with rules & regulations under the Customs Act 1962 as well as in conformity to standard terms & conditions of FFFAI which are available on request.  The Importer keeps UTOPIA LOGISTICS or it’s appointed Agents indemnified for any act, omission or any wrongful declaration made by them in this declaration or any enclosed documents.  The Importer also undertake to pay all advances and out of pocket expenses made by UTOPIA LOGISTICS or their appointed Agents in course of arranging clearance or passage of the shipment, upon presentation of the bills.

	· 
	DUTY TO BE PAID IN CASH
	

	· 
	DUTY TO BE FORGONE AGAINST LICENCE
	

	· 
	DUTY TO BE FORGONE AGAINST DEPB
	

	· 
	YELLOW B/E FOR WAREHOUSING
	

	· 
	CONCESSIONAL DUTY AGAINST EPCG LICENCE 
	

	· 
	
	Date
	Stamp & Signature of Importer


Kindly provide this sheet duly filled with every shipment to enhance quality of our services.
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